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New Club/Organization Request 

Date of Request: __________________  Sponsor Name: _____________________________________ 

 

Is Sponsor Creede School District Staff?     _____ Yes _____ No 

If No, state affiliation: ___________________________________________________________________________ 

Name of Club/Organization: ______________________________________________________________________ 

Club/Organization Description/Purpose: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

Mission Statement: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

Officers, if any (President, Vice President, Treasurer, Secretary, etc.): 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

If fundraising, type of activity planned: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

Is there a membership required?     _____ Yes _____ No 

Frequency and time of meetings: _________________________________________________________________ 

Location of meeting: ___________________________________________________________________________ 

Current budget needs (if any): _____________________________________________________________________ 

Anticipated duration of club/organization: ___________________________________________________________ 

Sponsor Signature: ______________________________________________________________________________ 

STATEMENT OF INCLUSION WITH STATEMENT OF NON-DESCRIMINATION 
òClub Nameó is open to all Creede School students. No person shall be excluded from participation in, be denied 
benefits of, or be subjected to discrimination in any educational program or activity available at Creede School on the 
basis of  race, color, creed, political belief, age, national origin, linguistics and language differences, sexual orientation, 
socioeconomic status, height, weight, marital status or disability.  
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----------------------------------------------------ADMINISTRATIVE USE ONLY------------------------------------------------ 

 

Request was:  _______ Approved         _______Denied  

By: ___________________________________________________________       Date: _______________ 

 

Reason Denied: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
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Club/Organization Sponsor Guidelines 

We appreciate your willingness to supervise and assist students as they participate in extra-curricular activities. 

Your willingness to share time and energy is greatly recognized. 

Listed below are a few guidelines to ensure that all clubs/organizations are on the same page throughout the 

school year.  

1. All sponsors should lead current members in active recruiting campaigns. Informational meetings and 

election of officers should be finalized during this time.  

2. Club/organization rosters must be submitted to the school administration before the first meeting. 

Rosters must include: 

a. Student name, grade & parent emergency contact 

b. Sponsor’s name 

c. Officers 

d. Club/organization name 

e. Date/Time/Location of meetings 

 

3. If applicable, tentative fundraising calendar for the semester must be submitted.  The fundraiser calendar 

must contain the date, description and primary supervisor of the expected fundraiser.  

4. Sponsors must submit a Fundraising Activity Request form for each endeavor. Requests must be approved 

before the start of sales/event promotion.  

5. All sponsors must provide direct supervision of club members during meetings, activity periods and 

fundraising activities. Adult supervision is a must, student club leaders may not supervise. 

6. Take role at the start of every meeting. If a student is absent and you were not notified by the school or a 

parent: 

a. Contact the homeroom/focus teacher to see if the student was sent to carpool by mistake or was 

absent. 

b. If the teacher cannot be reached, call the office (150) or Dean of Restorative Practices (120).  

c. If the student cannot be found at pick up, administration will call the parent/guardian to ask if 

they were picked up. 

d. If the student was not picked up by the parent/guardian, administration will page the building 

and perform an all school sweep. 

e. If the child is still not found, the Mineral County Sheriff’s office will be notified and school 

protocol for a missing student will be followed.  

7. Clubs/Organizations meeting during a lunch period must have prior written notification from the sponsor 

before they may leave the Commons area.  

8. Elementary Only: A parent/guardian sign out is required.  

9. All student departures must be accounted for by the Sponsor.  

10. All clubs/organizations are to review the non-discrimination statement on the New Club/Organization 

Request Form.  
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Acknowledgement of Guidelines 

 

Acknowledgement of Statement of Inclusion & Non-Discrimination  

I have reviewed and received a copy of  the Sponsor Guidelines. 

Club/Organization Name: ________________________________________________________ 

Sponsor Name:  ________________________________________________________________ 

Sponsor Signature: ______________________________________________________________ 

My club/organization has read the Statement of  Inclusion with Statement of  Non-Discrimination 
on the New Club/Organization Request form and understand and abide by this statement.  
 
Club/Organization Name: ________________________________________________________ 

Sponsor Name:  ________________________________________________________________ 

Sponsor Signature: ______________________________________________________________ 


